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1. Introduction

The Company places the highest priority on providing a healthy and safe work environment.  We recognise that the use of illegal drugs or the misuse of alcohol or prescribed drugs can lead to dependency and resultant health problems.  It can impair an individual’s performance at work, adversely affecting the efficiency and reputation of our business and jeopardising the safety of the students we teach and the ability for the Company to obtain further contracts in our market.

Drugs or Alcohol is forbidden on clients (schools) premises

The possession and or use of illegal drugs or the misuse of prescribed drugs on a Clients’ premises is strictly prohibited.  Intoxication is not acceptable during company activities or on client’s premises. The use, sale or possession of alcohol or drugs whilst working will result in immediate disciplinary action, up to and including termination and may also have legal consequences.

If any JellyBeans Music employee is discovered to be under the influence of drugs or alcohol at the clients workplace, in the interests of JellyBeans Music image and employees’ safety, JellyBeans management and our client have the authority to prevent such individuals from entering a workplace immediately. JellyBeans Management and our client have the right to prevent such individuals from working for the remaining part of that day, should they deem that is necessary.

JellyBeans Music recognises that alcohol or drug dependency s a treatable illness.  When an employee or contractor admits having a problem of this nature and agrees to undergo treatment for it, the company will regard the matter in the same way as any other illness and will support the individual’s efforts to overcome the problem.  This support exercised by the company in no way relieves an employee from the requirement not to consume alcohol and drugs, or be under their influence, on a clients premises. Management are required to assist an employee who has a drug or alcohol dependence by providing the opportunity for leave to attend counselling or rehabilitation programs. This must be kept completely confidential. A suitable agreement with the employee or member of management and their counsellor will then be reached to facilitate a return to work.

This policy applies to the use of prescribed or over the counter medications which may affect your work place performance. You need to notify your manager of any medications you are taking regardless if they are prescription or not and whether you are taking them temporarily where these may affect your work performance. This will be recorded in your personnel file.

You may be suspended or terminated if JellyBeans Music concludes that you cannot perform your job to a satisfactory standard. 

2. Drug and Alcohol Testing Policy

JellyBeans Music reserves the right to demand a drug or alcohol test of any employee based upon reasonable suspicion. Reasonable suspicion includes, but is not limited to physical evidence of use, involvement in an accident, work place incident or a substantial unexplainable decrease in work performance. Failure to take a requested test may lead to disciplinary action, including termination.

Under this policy, current and prospective employees may be asked to submit to drug and/or alcohol testing. No prospective employee will be tested unless an offer of employment has been made. However, successful completion of a drug and/or alcohol test can be a condition of the letter of employment.

All testing will be conducted by an independent licensed laboratory.

3. Company Functions

JellyBeans Music recognises that during social activities alcohol may be provided by the Company with the approval of a Director.  Franchisees, employees and contractors should be responsible for the consumption of alcohol and maintain appropriate behavour at all times. In a situation where the Company supplies alcohol, a manager or Director has the discretion to limit or withhold the consumption of alcohol from an employee.

4. Employee and Contractor Responsibility

· Maintain a level of personal and professional conduct which is above reproach and in compliance with this policy.

· Cooperate with management requests in the event behavour is impacting the work environment.

· Any members of staff who suspect or know they or a colleague have an alcohol or drug problem are encouraged to seek help and treatment voluntarily.
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